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Pabouass nporpamma yueOHOW IUCHHMIUIUHBI SIBJISETCA 4YacThIO OCHOBHOM
npogeccUoHalIbHOM 00pa30BaTeabHON POrpaMMBI A MOATOTOBKUA OakalaBpOB II0
HarpasjieHHI0 noarotoBku 41.03.05 MexayHapoaHble OTHOLIEHUS OYHOH (GOpMBI
00y4eHHs.

Pabouas mporpamMma y4yeOHONW AHMCLMILTMHBI pa3paboTaHa B COOTBETCTBUHU C
OI'OC BO — 6akanaBpuat nno HanpasieHuto noarotoBku 41.03.05 MexayHapoiHbIe
OTHOILEHMS, YTBEP)KICHHBIM IIpUKa3zoM MHHHCTEpCTBA 00pa3oBaHUsi U HayKd
Poccuiickoit ®enepaunu ot 15 urons 2017 r.  Ne 555 (c uU3MEHEHUSMH U
JIOTIOJTHEHUSIMH ).

COCTABUTEJIU:

KaHAg. TmeA. HayK, OOLEHT Kadedpbl MIOKYMEHTOBEOEHWS M apXUBOBEICHUS
OI'bOY BO JII'TIY» Yapuenko FOnus BuktopoBHa;

acCHUCTeHT Kadenpsl NOKyMeHToBeneHUs W apxuBoBeneHuss OI'BOY BO «JII'TIY»
[Ilapametr Exarepuna AnekcanapoBHa

YTBepikaeHa Ha 3acefaHnt Kadeapbl JOKYMEHTOBEICHUS K apXUBOBELEHHUS!
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Onobpena Ha 3aceqaHMu y4yeOHO-MeTOAHUYECKOW KoMuccuu MHCTHUTYTa HCTOPHH,
MEXTyHapOIHBIX OTHOLIEHUH U COLMATbHO-TIOTUTHUECKUX HAYK

IIpoTokon ot « 3 9, oD Lo 20 26 T. Ne 5
IMpencenarens yue6HO-MeTOIMIECKO#H

komuccuu MucTuTyTa HcTOpHY,

MEXTyHAPOIHBIX OTHOLUEHUH 71’//
Y COLIMANIbHO-TIOJTUTUYECKUX HAYK ~ Axuumesa WLIT
COI'JTACOBAHO: '

JlupekTop nenapraMmeHTa 06pa3oBaHUs »_/ Casenkos B.B.



CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hesu u 3axa4u y4eOHON TUCHUATIIAHBI

[enu u3ydeHHs AUCHUILIMHBI: O0ECIEYUTh OOYYAIOMIMXCS TEOPETHUYECKUMU
3HAHMSIMH O CBOWCTBAaX, NpH3HaKaX, (QYHKIMIX, CTPYKTYpe M MHOrooOpaszuu
JIOKYMEHTOB, HX KilacCU(pUKAIMK, METOAaX U cHocodax JOKYMEHTHUPOBAHUS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCIIOJIb30BAaHUSL JIOKYMEHTOB B JESATEIBHOCTH OOpa3oBaTENbHOM OpraHU3aluu;
copMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIMHM B YCTHOM U MUCbMEHHOU opMme Ha
PYCCKOM  sI3bIKE, HaBBIKA COCTaBICHHWS ¥ OQOPMIICHUS pa3IMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEeMbIX B TPO(ECCHOHATBHON e TENBHOCTH MeIarora.

3agaul UCHMIUIMHBI: MO3HAKOMUTH C OCHOBHBIMU TOHSITHUAMH B 00JIacTH
JOKYMEHTAIMOHHOTO OOECHEeYeHHs] YIpaBJI€HUS; OCBOMTb METOAbl U CHOCOOBI
JIOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYpPY AOKYMEHTA U HOPMAaTHUBHBIE TPEOOBaHUS K
O(QOPMJICHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMHUPOBATH OCHOBHBIE MPAKTUUYECKHE
HABBIKM, HEOOXOJUMBIC JJII COCTaBJICHUS UM O(POPMIICHUS PA3IMYHBIX BHJIOB
JIOKYMEHTOB, UCIIOJIb3YEMbIX B IEJArOTUYECKOU €SI TENBHOCTH.

2. Mecto nucuuniannbl B cTpykrype OITOII

VYyebnas mucuuruimHa «JloKyMEeHTAIlMOHHOE oOecredyeHne o0pa3oBaTeIbHON
OpraHu3allii» BXOIUT B 4acTh, (POPMHUPYEMYIO YYaCTHHUKaMH OOpa3oBaTEIbHBIX
OTHOILICHUH, TUCITUIUINH MOATOTOBKH CTY/ICHTOB.

Heo0xoaumMbpIMK yCIIOBUSIMU JJIs1 OCBOSHUST YUEOHOUM NUCIIUTUIMHBI SIBIISIFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX W THUIAX JIOKYMEHTOB,
JOKYMEHTAJIIBHOM MOTOKE ¥ 3aKOHOMEPHOCTSX €TI0 Pa3BUTHS,

yMeHHs 00001IeHNs Y4eOHOTO MaTepraia U JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KYJIBTYpa PEYM» U CIIYKUT OCHOBOM IS
JATbHEHIIET0 OCBOCHUS TYMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTrO
TJIaHa.

3. IlepeyeHs IUIAHUPYEMBIX Pe3yJdbTATOB OOy4YeHUS MO JAUCIHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETeHIIUI

HNupuxarop Pe3yabTaThl 00yyeHus 10

Koa mo ®T'OC BO
JOCTHIKCHUS JUCHUILINHE

YHuBepcaabHbIe

YK-4. YK-4.1. 3HaeT: CYHNHOCTh U  CHEUUPUKY
Criocoben OCYILLIECTBIIATH | BBIOMPAET NPUEMIIEMBIH | MEXIMYHOCTHOTO M MEXKYJIbTYPHOTO
JIEJIOBYI0 KOMMYHHUKAIIMIO B | CTHJIb JIJIOBOTO | B3aMMOJICHUCTBHUS, @ TaKKe KIIOYEBBIC
YCTHOM M TNHCHBMEHHOH | OOLIeHUS Ha | IPUEMbI,  CIIOCOOBI,  TEXHOJOTHHU
dbopmax Ha | TOCYJIapCTBEHHOM(-BIX) U | OOECTIEeYeHUs] YCTHOM M THCbMEHHOU
roCy/1apCTBEHHOM A3BIKE | MHOCTPAHHOM(-bIX) KOMMYHHKAIUH; JIEKCUYECKHUE,
Poccuiickoit ®enepauuu U | sA3bIKaX, BepOalibHble U | rpaMMaTHYECKUeE, CTHJINCTUYECKUE
MHOCTpaHHOM(BIX) s3bIKe(aX) | HeBepOaJbHBIE CPEJCTBA | HOPMbI YIOTPEOJICHUS PYCCKOTO U
B3aMMOJICICTBUS C | ”HOCTPAHHOTO SI3bIKOB M SI3BIKOBBIX




MUCHMEHHOM (hopMax

MapTHEpaMH B YCTHOW W

CPEICTB.

YmMmeer: HCIOJIb30BAThH HaBBIKU
BEJICHUS JENOBOM KOMMYHUKALUU B
YCTHOW M THCBMEHHOH (opmax Ha
pyccKoM u WHOCTPaHHOM(BIX )
a3bIKke(ax), CIOCOOBI YCTaHOBIICHHS
KOHTaKTOB u noAep>KaHus
B3aUMOJICHCTBHSA B YCIIOBUSAX
HOJIUKYJIBTYPHOI Cpelbl;
aHAJM3UPOBAThH cUCTEMY
KOMMYHHKAITMOHHBIX CcBsI3eit B
OpraHu3aIH.

Brnageer: MPUHIIUIIAMHA
(hopmMupoBaHus CHUCTEMBI
KOMMYHUKAIIMH;  CHCTEMOH  HOpPM
PYCCKOTO JIMTEPaTypHOrO S3blKa U
HOpMaMH WHOCTPaHHOTO(BIX)
sI3bIKa(OB).

4. CTpyKTYypa ¥ coaepxanue y4eOHO! JUCIHUIINHBI

4.1. O0beM yueOHOM TMCIUIUIMHBI M BHAbI Y4eOHOH padoThI

O0BeM yacoB / 3a4eTHBIX ¢INHHII

Bup yueOHoii padoThI

Ounas popma

OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI

72 (2 3a4. ex.)

O0s3aTesqibHAsT  ayIMTOPHAs HArpyska 24
(Bcero 4yacoB), B TOM 4ucJe:
Jleknun 8
CeMHHapCKU 3aHATUS —
IIpakTHyecKue 3aHATHS 16
JlaGopaTopHble paboThI —
KypcoBas paboTa / KypcOBOW MPOEKT —
Hpyrue ¢opmbl oOpraHu3alMd y4eOHOTo
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WH/IMBU/yaJIbHBIE 3aHATHUS, KOHCYJIbTAllUU
u 1p.)
CamocrositeibHast  padora  cTyjeHTa 44
(Bcero 4yacon)
dopma aTTecTanuu 3ayer
4.2. Coaep:kaHue pa3iejioB JUCHUILIMHBI
Tema 1. Teoperuxko-npaBoBbIe 7| HOPMATHBHbIE OCHOBBI

JTOKYMEHTAIIMOHHOIO o0ecnevyeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocutTenb uHbopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO OOECTIEYCHHS YIpaBieHUs. 3aKOHOJATeIbHAss U HOPMATHBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO obOecriedueHusi ymnpasieHus. DyHKIUU

nokymeHnTa. Knaccudukaius 10KyMeHTOB.

Tema 2. CranaapTusanus npouecca J10KyMeHTHPOBaHHUS.




CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJaHKaM JOKYMEHTOB. HanuoHanbHBIM cTaHaapT
Poccuiickoit ®@enepaniun ['OCT P 7.0.97-2025. Cucrema CTaHIApTOB IO
uHdopmaruu, OUOIMOTEYHOMY U  U3JATEIbCKOMYy neny. OpraHu3alnuoHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIICHHIO JIOKYMEHTOB.
Cucrema ToKyMeHTaIMu B 00pa30oBaTesbHON OpraHu3alluu.

Tema 3. CucreMa OpPraHu3alMOHHO-PACHOPSAUTEIBHOH JTOKYMEHTAIUN
(OP]).

Oprannzanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmias xapakTepHcTHKa H
Ha3HauY€HHE JIOKyMeHTOB. IloAroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsimutenbubie nokymeHTsl cuctembl OPJl. OOmas xapakTepucTuka u
Ha3HAUYCHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia O0()OPMIICHHS.
Buasl pacnopsauTenbHBIX JIOKYMEHTOB: YKa3bl, [OCTAaHOBJIECHUS, IPHUKA3bI,
PacnoOpsKEHHUSI, PELIEHUS], HHCTPYKLIHH.

NupopmanmoHHoO-cipaBoyHble  TOKyMeHTBl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTUKa U Ha3HAYeHUE JTOKYMEHTOB. Buabpl mHGOpMAaIMOHHO-CIPABOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0(OPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KAK OCHOBHOM BH/I NEePENNCKHU.

bnanku nns mucem. @opmyiisap aenoBoro nucbMa. OcoO0eHHOCTH O(PUITHATBEHO-
JI€JIOBOIO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOrO MUChbMAa. BUIBI Cy)eOHBIX MHCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECIMOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DIIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuszauust AOKYMEHT0000pOoTA o0pa3oBaTeJIbHOM
OpraHu3anuu.

®opMbl  opraHu3anuu  paboOThl ¢ JOKyMeHTamH. J{OKyMeHTO0OOpOT.
JoxymenTonotoku. Ilopsimok o00paboTKM BXOIAAUIMX JOKYMEHTOB. Peructpauus
nokyMeHTOB. [lopsimok 00paboTku ucXonsmmx AoKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JIEJONPOU3BOJICTBE.
OO6paboTka Aen I MOCAEAYIONIET0 XpaHEHU .

4.3. Jlekuuu
Neo O0BLeM yacos
HaumeHnoBaume TeMbl
n/n Ounas ¢popma
3 cemecTp
1 Teopetuko-mpaBoBble ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAIMOHHOTO 00ECIIeYEHUS YIIPABJICHHS 2

2 CTaHI[apTI/ISaI_II/ISI nponecca JOKYMCHTUPOBAHUW

3 Cucrema OpFaHI/I3aHHOHHO-paCHopHHHTCHBHOﬁ
JOKYMCHTAIN

4 I[GJ'IOBOC MMHMChMO KaK OCHOBHOM BH] TNICPCIHUCKU

5

Opranmsanus JOKyMEHTOO0OpOoTa 00pa3oBaTEIHHOM
OpraHu3aIyu
Hroro:

[>-H I \S IR} \S Y \S]




4.4. IlpakTHyeckue / CeMMHAPCKUE 3aHATHS

Ne O0beM yacoB
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma
3 cemectp
1 TeopeTuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI )
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs! yIIpaBICHUS
5 | Cranpaprusanus npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIHLHOM 5
JOKYMEHTAIuU
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTeIbHOMN )
OpraHu3aIu
Hroro: 16
4.5. J1abopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE PEAYCMOTPEHBI.
4.6. CamocTosiTesibHAsE padoTa CTYJIEHTOB
Ne HaumeHoBaHue Buja camocrositebHOM O0neM yacoB
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma
3 cemectp
Teoperuxo-npaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
| | ocHOBBI BBITIONHEHNAE  [PAKTHYECKHX ]
JOKYMEHTAI[MOHHOTO | 3aJIlaHHi
obecrieueHus
yTpaBICHUS
Crangaptuzanus [Toaroroska K
5 | mponecca MIPAKTHUECKOMY 3aHSTHIO W 3
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/laHu
Cucrema [Toaroroska K
3 | OpraHM3aluOHHO- MIPAKTHUECKOMY 3aHSITHIO W 10
pacnopsAuTeIbHON BBINIOJTHEHUE TPAKTUYECKUX
JTOKYMEHTAIlNN 3a/laHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOWM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3
MePETnCKu BBINIOJTHEHHE TPAKTUYECKUX
3a/laHui
Opranuzanus [Moaroroska K
5 JIOKYMEHTOO000pOTa MPAKTHUECKOMY 3aHATHIO W 10
o0Opa3oBaTenbHOI BBITIOJTHEHNE TPAKTUIECKUX
OpTraHu3aluu 3aIaHui
Hroro: 44
4.7. Kypcosbie padoThI

VY4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.




5. MeToanueckoe odecriedyeHue, 00pa3oBaTeibHbIe TEXHOJOTHU

[IpenonaBanue AUCIUIIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMIUX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METO/bl O0YUCHHMS: JICKIINH, PAKTUYECKUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OWOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  gaHHON  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (hopMaMu
OpraHu3alMd y4eOHOro MpoIecca SIBUINUCH: YIPAXHEHUS 10 NPUMEHECHUIO 3HAHUH,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JIMYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4eOHOM TN CIIMIIMHBI.

Tekymas arrectauusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEpBaJIbl JICKTOPOM M MperofaBaTeaeM(sIMU), BEAYIIUMU MPAKTUYECKUE 3aHATUS
M0 IUCUUIUIMHE B CIAEAYIOMUX (hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MMUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJIb IO pPe3yjbTaTaM OCBOCHUS JAUCIUILIUHBI
IPOXOJUT B (POPME YCTHOIO 3aUeTa.

CucreMa OlleHUBaHUS YYEOHBIX TOCTHXKEHHUM CTYJIEHTOB, OLICHOUHBIE CPEJICTBA
npejacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouedt mporpamMme y4eOHOM
JTUCIUIIMHE (PUIOKEHUN).

7. YueOHO-MeTOAMYECKOEe M TPOrpaMMHO-UH(POPMALIMOHHOE o0ecnevyeHue

AUCHHUTITHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTtanmonHoe obecnieueHue ynpapienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. I'opb6aués, O. A. Myxamermmmaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anextponssiii // [{udposoit o6pazoBaTenbHblil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOpateHus:
13.01.2025). — Pexxum octyna: Jyisi aBTOPHU3. MOJIb30BaTENCH.

2. Ky3nenos, W.H. Jlemonpous3BoacTBo : ydeOHO-cIipaBO4YHOE mocobue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 30eKTpOHHBIN //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara obpamenus: 13.01.2025). — Pexum
JI0CTyMa: JIUIsl aBTOPH3. TOJIb30BaTENEH.

3. IMaBmoBa, P. C. JlokyMeHTanMOHHOE OOECTeYeHne yrpaBieHus /
P. C.IlaBmoBa. — 2-¢ wu3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlanb :  anekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.

0) ONOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOecrieyeHue ynpaBieHus : yueol.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c. — Tekcr: »nekTpoHHBINH / JlaHb : 2JIEKTPOHHO-OUOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpareHus:
13.01.2025). — PexxuMm octyna: Juisi aBTOPHU3. MOJIb30BaTENCH.

2.Tanenxo, H. H. OcnoBbl pgenompoms3BoacTBa : y4eb. mocobme /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrponHslii // Jlanb :
IeKTpOHHO-OnOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: 11t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2025. Haumonanenbiii cranaapt Poccuiickoit denepanun.
Cucrema cTaHgapToB Mo HHPOpMAIMH, OMOIMOTEUHOMY U HU3JATEIBCKOMY JENy.
OpraHu3alMoHHO-paclopsauTeNbHas TOKyMeHTanusa. TpeGoBaHus K OQOpMIIEHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. npukazoM Poccrangapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons doc LAW_ 510883/
(mata obpamenusi: 26.12.2025). — Pexum goctyna: CBOOOHBIM.

4. JJIoKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUN rocyIapCTBEHHBIN HHCTUTYT KylbTyphl, 2015. — 116 ¢. —
Tekcer : anexTponsbii // Ludposoit odpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
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5.EropoB, B. II. JlokyMeHTallMOHHOE OOECHEYEeHUE  YNpPaBIICHUA
HETOCYJApCTBCHHBIX  OpPTaHM3alliii B  YCIOBHSAX IU(PPOBOM  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
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https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. Jlapuonosa, M. b. IlpakTukym 10  OpraHu3allMOHHOMY U
JIOKYMEHTAITMOHHOMY OOECIIEYCHHIO JIEATEeILHOCTH OpraHu3aiuu : y4ed. mocooue /
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JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. ITaBnoBa, P. C. JlokymeHTallMoHHOE oOecrieueHue ynpasieHus. [lenoBas
nepenucka / P. C. ITaBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — TekcT :
ANEKTpOHHBIN //  Jlanb :  siekTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara obOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

8. [lerymko, H. E. JlokyMeHTanimoHHOE OOecriedeHre yIpaBjIeHHs : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
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https://e.lanbook.com/book/176019 (mara ob6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTEIEH.



9. IlpaBmia nenoONMpowW3BOACTBA B TOCYAAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyMpaBieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — PexxuMm noctyna: CBOOO HBIM.

10. [IpumepHass WHCTPYKIUS MO JEJIIONPOU3BOJICTBY B TOCYAApCTBEHHBIX
OpraHu3alusax [DIeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxmuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) IHTEpHET-pecypChI:

1. JIyranckass pecnyOnuMKaHCKas yHUBEpCaldbHasi HaydHas OuOImoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickasi rocynapcTBeHHas OuOimoTteka : [cailit]. — Pexxum poctyna:
https://www.rsl.ru.

3. Hayunas 6uGmmorexka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum mocryna:
https://lib.Igpu.org.

4. 3bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https:// www.iprbookshop.ru.

5.9bC «Jlanp» [caWiT] : dnekTpoHHas Oubimoreka. — Pexum mocryna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue U CIUTITHHbI

OcBoeHue NUCHUIUIMHBI MPEANOjaraeT WCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUiA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX M TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM IpaBUjIaM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIEKIMOHHAs  ayAuTopusi, pabodee MecTo
MpernoiaBaTelisi, OCHAIEHHOE KOMIBIOTEpOM, pabouume MecTa  CTYACHTOB,
KaHIICJIIPCKOE OCHAIIICHUE yIeOHOTO TpoIecca.

JIekMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJIBTUMEIHA C TPUKIAJIHBIM TPOTPAaMMHBIM OCHAIIICHHEM: IPOCKTOP, KOJIOHKH,
mporpaMma I MpocMoTpa BuUAcOo (GaijoB, TEICBU30P, MPE3CHTAIMH IO TEeMaM
JTUCITUTITUHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHHKA.

[IpenonaBanue NUCHUILIMHBI TMPEIyCMATPUBACT JOCTYI OOYyYaloIUXCs K
AJIEKTPOHHO-OMOIMOTEUHBIM CcHUCTeMaM (DJIEKTPOHHBIM OubOIMoTeKkaMm) «JlaHby,
IPR SMART wu k »3iexkTpoHHOW HWHGPOPMAIIMOHHO-00pPa30BaTEIBLHON  cpejie
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTOJTHEHHS

OcHoBanune

Conep:xanue u3mMeHeHus /
JAOIMOJIHEHUSA

Jluna, moaTBep:KIAI0IIHE
H3MEHeHHe / JONoJTHeHHne

3aBeayonuii
Kadeapoit
(PHO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJANUCH)




